
STATE OF GEORGIA 
RECORDS RETENTION SCHEDULE APPLICATION 

Sheet I of 
Schedule #: 2 ~ 0 0 1 1  

Effective Date: 02R2RoOo 

(Agency use) (Archives use) 
D a k  February4,ZWO Date Received February 10,20W 

ConbdNo.: N/A AdlencyCode: 0467 

Control No.: 99072&03 

Appii int Ga. Deparlment of Corredmns 

Address: East Tower. K! Martin Luther King Jr. Dr.. S.E. Phone: (404) 6519905 

Creating 
omce: Fadlies Division Administration 

Address: East Tower. #2 Maitin Luther King Jr. Dr.. S.E. Phone: (404) 656-2809 

Administrator: James Doctor, Divsion Director Phone: (404) 656-2809 

A p p l i i  
Type: New 

Class: lndnridual 

Series Tik: Undec Death Sentence Daily Activii Log Books 

DatesofSerier: January 1,1975 and ongoing 

Access: Confidential State Secre 0.C.G.A 5 42-536 (c) (tab 2). GDC Rules and Regulations 
124-1-1-.09. Records Amended. 

Function 
Documen- State Prisons and Probation/ Detention, Diversion and Transition4 Centers provide for the 

incarceration, rehabi8tabbn, e d u h n ,  health. and m e B d  care ofthose persons placed in 
their j u M d i o n  by coults of law These prisons and centeis mainkin daw accounts of 
inmate and staff &My by way of offid4 entries made in log books. These en- in the 
books and the entire book represent documentaljon of daay activity and accountabi#ty of 
inmates and detainees as we4 as staff. The GDC provides faarties for the specik 
incarceration of i n m a  sentenced to death by courhi of law in the State of Georgia. These 
facWies maintain daay accounts of inmate adMy by OW entries made in individual !q 
books assigned to each inmate housed in the ‘Under Death Sentence Unit of the facMy. In 
the event of an execution of an inmate, entries are made in a log book indicating a M e s  of 
the inmate on ‘Deaih Watch’. GDCs Standard Operating Procedures llAO74007,11801- 
0013,llA07-0006.118024)004,11809-0001. 

Conslsts & official enbies detaihg activities of inmates and staff in dl areas of me W i e s  on each 
Correctional post assignmentthroughoutthe instRution or center, eg. ConUd Room, inmate 
housing areas, I.D. Room, WonlSegregaIion unk m&cd &&on, dsciplinary activities. 
Under Death Sentence Unit and Death Watch. 



. 
STATE OF GEORGIA 

RECORDS RETENTION SCHEDULE APPLICATION 
sheet 2 of 

Schedule #: 2wO0011 
E m  Date: 02R2ROOO 

Media: 8 H X 11 Bound books 

hn!#ment  ChrondogicaWy by year by post assignment 

Indexed by: Card indexed 

Retention 
Requirement 

Stae Law or Regulation: 
Federal Law or Regulation: 

Audit Period: 
Administrative Need: Twenty (20) years 

Cut Off Event Annually 

Total 
Retention: Twenly (20) Years 

The above retention perbdis consistent with the requirements of the Geo@a Rewds Ad 
(O.C.G.A. 50-1890 ef seq.). We submit this retention sahedule to the State Records Committee with 
thereoommendationthaf~beappmvedLbrthenamedrecwdseries. 

rnrnended reteritjon pew for 

END H \ R E C O R D S \ F O R M S Y . W P ~ ~ ~ Y  2 1 , m  



STATE OF GEORGIA 
STORAGE REFERENCE AND DISPOSITION PLAN 

RESOURCE IMPACT PROJECTION Sheet: I of 
Authorizing Schedule #: 2OOCOOll 

(Archives Use) 

Date Received: February 2,2000 

ContmlNa: NIA AgenqCcde: 0467 

Control No.: 990728-03 

Seriea Title: 

cprrent 
Accumulation: 

Annual 

Under Death Sentence Daily Activity Img Books 

Two hundred --nine (239) volumes 

Aecumllletiocl: Fifteen (15) volumff 

Reference 
Activity: Five (5) per year (1 2 to 24 months old); two (2) per year (25 months a d  older) 

series 
Inventory: 

Storage 
Containers: 

Special Storage 
Conditions: 

Log books me arranged chrcnolog~cally by year, by post a s s p e n t  

IS" x 11 7/8" x 9 5/8" boxes 

confidenhal State Secrets (0 C G A 5 42-5-36 (c)) 

Proposed Disposition Instructions 
Cub= End of the calendar of year, 

Maintain in Oma for: One (1) year, 
Transfer to: Local holdmg area, 

Hold Nmeteen (1 9) years, 
Tben: Destroy 

The information provided abow about the records is m e  and accurofe. The proposed disposition instructions 
will eflcient&protect the rights and interests a the creating agency, the State of Georgias and the public. A 

rchiws and History agrees to provide stomge and reference 
and Disposition Ph. Changes in media. mte of 


